Online Final Shop Selection Instructions

1. Login to your Aspen Family (Parent) Account
2. Look under the Tasks area and click on the gray initiate button.
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3. Select the shop selection workflow and click the magnifying glass to select your students name.

Then click next.
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Use the drop down menu to select your student’s top six final shop choices. You must complete
all six choices and click on the calendar icon to select today’s date in order to submit the form.

Once the fields are complete, click next.

Final Shop Selection: Please select your top 6 final placement choices. Be sure to complete all six
and fill out today's date to submit your information. If you have any questions, please contact the

guidance office.
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5. Click Finish to submit your information.
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6. To check to see that your form was submitted. Click on the Family Top Tab, Documents Side Tab
and the Forms Sub Side Tab. Click on the date when you completed the form and you can view
what you submitted.
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